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1. OBIIME ITOJIOXKEHUA
1.1. Hacrostiee Ilonoxkenue o nopsiake pa3padOTKU U MPUHATHS JIOKAIbHBIX HOPMATUBHBIX aKTOB

10 BOMPOCAM PETyJIUPOBAHUS IPABOBOIO MOJOKEHHS U JOKHOCTHBIX 00si3aHHOCTENH pabOTHUKOB
I'BAOY No53 Anmmupanteiickoro paitona Cankt-lIletepOypra (manee mo Tekcry «llomoxeHuey)
oTpezieiieT OCHOBHBIE TPEOOBaHUS K MPOIeype pa3padOTKU MPOEKTOB JTOKAIbHBIX HOPMATHUBHBIX
aktoB ['BJIOY 53 Anmupanteiickoro paiiona Cankr-IlerepOypra (nanee o tekcty ['BAOY).

1.2. [Tonoxenrne ycTaHABIWBAET €IWHBIC TPEOOBaHUS K HOPMATHBHBIM JIOKATHHBIM aKTaM, WX
MOJTrOTOBKE, O(POPMIICHHIO, TPUHATHIO, YTBEP)KJICHHUIO, BCTYIJICHUIO B CUJTY, BHECEHUIO N3MEHEHUI
U OTMEHE.

1.3. JlokanbHble ~ HOPMATHBHBIE  IPABOBbIE aKThl M3/JAlOTCS HAa OCHOBE M BO HCIIOJIHEHHUE
3akoHoJaTenbcTBa Poccuiickoit denepanuu:

«cT. 30 DepepanpbHoro 3akoHa Poccuiickoit ®Depepannmn «O06 obOpazoBanuum  Poccmiickoit
®enepanun» Ne 273-D3 ot 29.12.2012,

« TpynoBoro koaexca PO (TKPD),

« YcraBa I'B1OY.

1.4. Jlokanbuble aktel ['BJIOY nelcTBYIOT TONBKO B TMpefenax ITaHHOW  oOpa3oBaTenbHOMN
OpraHU3ali U HE MOTYT PETYJIUPOBATH OTHOLIEHUS BHE YUPEKICHUS.

1.5. Hacrosimee IlonoskeHue siBisieTcss HOPMAaTUBHBIM JIOKaTbHBIM akToM ['BJIOY n o6s3aTenbHo
JUTSL UCTIOJIHEHUSI BCEMU YYaCTHUKaMH 00pa30BaTeIbHbIX OTHOILICHHH.

1.6. JlokanbHble aKThl U3JAIOTCS IO OCHOBHBIM BOIPOCaM  OPraHU3allMd M OCYIIECTBICHHUS
oOpazoBatensHoil nearenbHoctd B ['BJIOY. B ToMm umcie mo BompocaM, perjiaMeHTHPYIOIIUM
IpaBWiia MprueMa BOCIUTAHHUKOB, pexkuMm HOJ, dhopMbl, MEpHOIUYHOCTh U TOPSIOK TEKYIIETro
KOHTpPOJII, CaMOKOHTpPOJII, MOHUTOPUHIA, ayauTa, NOPSJIOK U OCHOBAaHUA BO3HUKHOBEHUS H
npekpamenuss otHoweHuit Mexay ['BJAOY u poaurensiMmu (3aKOHHBIMHM IIPEJICTABUTEIISIMU)
BOCITUTAHHUKOB.

1.7. Hopmbl JOKaNbHBIX aKTOB, YyXYyIIIAlOIIME IOJIOKEHWE BOCIUTAHHUKOB MWJIH DPAOOTHHUKOB
I'BAOY mno cpaBHEHHIO C TOJOKEHHEM, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM 00 OOpa3OBaHMH,
TPYJAOBBIM 3aKOHOJATENBCTBOM JIMOO MPUHATHIE C HAPYIIEHUEM YCTAaHOBJIEHHOTO TMOPSAIKA, HE
IPUMEHSIOTCS U oanexar ormerne B 'BJIOY.

1.8. JlokanbpHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEeOOBAaHUSAM 3aKOHOAaTeNnbCcTBA PD, ABisAOTCS
00s13aTeNbHBIMH K HCIIOJIHEHUIO BCEMU YYaCTHUKAaMU 00pa30BaTeIbHBIX OTHOIIICHUH.

1.9. Jlokampueie aktel 'B/IOY yrpaumBaioT cuity (MOJHOCTBIO WM B OT/ACIHHOH YacTH) B
CIENYIOIINX CIIyYasx:

o BCTYIUICHHE B CHIIY aKTa, IPU3HAIOLIET0 JAHHBII JJOKAIbHBIN aKT YTPAaTUBIIUM CHIIY;

¢ BCTYIUICHUE B CHJIY JIOKaJbHOTO aKTa OOJbIIed IOPUANYECKONM CHIIBI, HOPMBI KOTOpPOTO
MIPOTUBOPEYAT MOJIOKEHHUSAM JAHHOTO JIOKAJIbHOTO aKTa;

o IPU3HAHUE CYJIOM WJIM MUHBIM YIIOJHOMOUYEHHBIM OPraHOM T'OCYAapCTBEHHOW BIIACTH JIOKAJIIBHOTO
akta 'b/IOY nmpotuBopeyamym 1eCTBYOIIEMY 3aKOHOAATENbCTBY.

1.10. Jlokanensrit akt ['BJIOY, yrpatuBmmii cuity, He MOIEKUAT HCIIOTHEHHIO.

2. HEJIX U 3AIAYHN
2.1. Hensamu u 3aadyamul HacTosIIero [10JI0)KeHUS SIBIISTFOTCS:

« CO3JAaHHEC SOUHOM M COrIaCOBAHHOM CHUCTEMBI JOKaANbHEIX akToB I'BIOY;
« obecrieueHue MpUHIMIIA 3aKOHHOCTH B HOpMOTBOpUeckoi aestensHoctd I'BII0Y;



« COBEPIICHCTBOBAHKE IMPOIIECCa MOJTOTOBKH, OPOPMIICHUS, IPHHATHS U PEATU3AINN JIOKATbHBIX
aKTOB;

o IPEJOTBpAIICHUE JyONUPOBAaHUS  PEryJIUPOBAaHUS  OOIIECTBEHHBIX M  00pa30BaTENIbHBIX
otHomenuii B 'BJIOY.

3. BUJAbI TOKAJIBHBIX AKTOB
3.1. B cootBercTBHM ¢ YcTaBoM aestensHOCTh I'B/IOY pernameHTupyeTcs CleaylonMi BUAaAMU

JIOKaJIbHBIX aKTOB: MOJOKEHUSI, TOCTAHOBJICHHUSI, PEILICHUS, TIPUKA3bI, PACTIOPSIKEHUSI, THCTPYKIIUH,
JIOJDKHOCTHBIE MHCTPYKIMHU, TpaBwia. [IpeacTaBieHHbId NEpeueHb BHJIOB JIOKAIbHBIX AKTOB HE
SIBJISICTCS] UICUEPITBIBAIOIIIUM.

3.2. Jlokanpnbie akThl [ BJIOY mMoryT ObITh Kilaccu(DHUIIMPOBAHBL:

a) Ha TPYMIbBI B COOTBETCTBUU KomrieteHmuen ['BJI0Y:

o JIOKQJIbHBIE aKThl OPraHU3ALMOHHO-PACTIOPSAAUTEIBHOIO XapaKkTepa;

o JIOKAJIbHBIE aKThI, PETIIAMEHTHUPYIOIIUE BOIIPOCH! OPraHU3alui 00pa30BaTEeIbHOTO MpoIiecca;

o JIOKAJIbHBIE AaKThl, PETJIAMEHTUPYIOLIUE OTHOLIEHUs paboromarens C pabOTHUKaMU U
OpraHM3aluio y4eOHO-METOANYECKON paboThI;

« JIOKAJIbHBIE aKThl, PETIIAMEHTUPYIOIIUE IEATEIbHOCTh OpraHoB camoynpasiienus: ' bJIOY;

o JIOKAJIIbHBIC AaKThI, PETIIAMEHTUPYIOIIME aJIMUHUCTPATHUBHYI0 U (HUHAHCOBO-XO35UCTBECHHYIO
nestenbHocTh I'BAOY;

« JIOKQJIbHBIC aKThl, 00ECIIeYNBAIOIINE BeIeHHE enonponsBoacTea ['BJIOY.

0) IO KpUTEPHUSIM:

o 110 CTETICHU 3HAYUMOCTHU: 00s3aTeNbHbIE U HE00s3aTeIbHbIE;

« 110 c(hepe neiicTBUs: OOIIEro XapaKkTepa U CIEeNUATbHOTO XapaKTepa;

o 110 KpYTy JMII: pacipocTpassomuecs Ha Bcex padotHukoB I'BJIOY u He pacnpocTpanstonmecs
Ha BceX pa0OTHUKOB OpPTaHU3ALINN;

« 10 CIIOCOOY MPHHSTHS: MpUHUMaeMble pykoBoautenem ['BJIOY enuHONMMYHO M MPUHUMAEMBIE C
Y4€TOM MHEHHUSI MIPEJICTABUTEIILHOTO OpraHa y4aCTHUKOB 00pa30BaTEIbHbBIX OTHOIICHHUIA,

o TI0 CPOKY JICHCTBUS: TOCTOSSHHOTO JIEHCTBUS M OECCPOUHBIE C ONPEICTICHHBIM CPOKOM JIEHCTBUS;

o TIO CPOKY XpaHEHUs: IOCTOSTHHOTO XPaHEHHUsl, 75 JIeT U ApyTue.

4. HOPAAOK NOAT'OTOBKHU JIOKAJIBHBIX AKTOB
B I'BAOY ycranaBnuBaeTcs ClelyrOMINNA MOPSIOK TOJATOTOBKU JOKAJIBbHBIX aKTOB:

4.1. NTHUIMaTopoM NOArOTOBKH JIOKAJIbHBIX aKTOB MOTYT OBITh:

o YUPECIUTEIID;

o OpraHbl YIpaBJieHUs: 00pa30BaHUEM;

« anmuHucTpauus I'BJIOY B nuie ee pykoBoaUTENS, 3aMECTUTENEH PYKOBOJIUTEIIS;

« OpraHbl rocy1apcTBEHHO-0011ecTBeHHOTO yrpasieHus I'b/I0VY;

« cTpyKTypHOE nojpazaenenue 'OV

¢ YHaCTHHUKH 00pa30BaTEIbHBIX OTHOLICHHH.

OcHOBaHMEM Uil TOATOTOBKH JIOKAJIBHOIO AaKTa MOTYT TakKe SBIATBCA MW3MEHEHHS B
3akoHo1aTenbcTBe PP (BHECEHHE U3MEHEHUH, U3/1aHNe HOBBIX HOPMATUBHBIX MTPABOBBIX AKTOB).
4.2. TIpoeKT JOKAJIbHOTO aKTa TOTOBUTCS OTAEIbHBIM PAOOTHUKOM HIIM TPYIIOH paOOTHUKOB IO
nopyuenuto pykosoautenss I'BJIOY, a Ttaxkxke opraHom camoymnpasieHus ['BJIOY, kotopsiit
BBICTYIIWJI C COOTBETCTBYIOLIEN HHULIMATUBOU.

4.3. TloarotoBka JOKaJbHOTO aKTa BKIIOYaeT B ceOs M3y4YeHHE 3aKOHOJATEIbHBIX M HHBIX
HOPMATHBHBIX aKTOB, JIOKaJIbHBIX akToB ['B/IOY, permameHTHpyOmMHUX TE€ BOIMPOCH], KOTOPHIC



IpeJnoiaraeTcsa OTPa3uTh B MPOEKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BHIOOP €ro BUAA COACPKAHUS
U TIPEJICTABIICHUE €T0 B MICHbMEHHOH (opMe.

4.4. TloaroroBka HanOoJee BAXKHBIX JIOKATHHBIX aKTOB (TIPOSKTOB PEIICHUI COOpaHHUiA, TIeJICOBETOB
OpraHOB CaMOYTIPABIICHUS, IPUKA30B, MOJIOKEHUHN, IPABUIT) JTOJKHA OCHOBBIBATHCS HA PE3yJbTaTax
aHajan3a OCHOBHBIX CTOpoH nearenbHOcTH ['BJIOY, TennmeHumii ee pa3BUTHS U CIIOXKUBIIEHCS
CUTYalH.

4.5. Tlo Bompocam mpuema Ha paboOTy, MEPEBOJOB, YBOJbHEHUH, NMPEIOCTABICHUS OTIIYCKOB,
MOOLIPEHUH W  MPUBICYEHUS COTPYAHUKOB K JAUCHUIUIMHAPHOW WM  MaTepUalbHOU
OTBETCTBEHHOCTH M3/1al0TCS MpUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

4.6. TIpoeKT NOKAIBHOTO aKTa MOJICKHUT O0S3aTeNFHON MPaBOBOW JKCHEPTHU3EC U MPOBEPKE Ha
JUTEPATYpHYIO T'PaMOTHOCTb, KoTOpble npoBogsaTcs I'BJIOY camocTosaTenbHO nuMbO ¢ ydactueM
MPUBJIICUCHHBIX CIEHHAIUCTOB. JIOKaJIbHBIA akKT, HE NPOLICAIINN IPABOBYK) JKCHEPTU3Y, HE
MOJUIEKUT PACCMOTPEHUIO U ITPUHSATHIO.

4.7. IIpoeKT JNOKaIbHOTO aKTa MOKET OBbITh Mpe/cTaBieH Ha oOcyxaeHue. opmMbl npeacTaBIeHUsS
JUTsE OOCY>KIICHUSI MOTYT OBITh Pa3TUYHBIMU, HAIIPUMEP, pa3MeIlleHUe MPOEKTa JIOKaJbHOTO aKTa Ha
MH(OPMALIMOHHOM CTEHJE B MECTE, TOCTYITHOM JIJIsl BceoOwiero 0003peHus, Ha caiiTe yupexkaeHus,
HaIpaBlieHUE MPOEKTa 3aMHTEPECOBAHHBIM JUIAM, MPOBEIACHHE COOTBETCTBYIOILIETO COOpaHUs C
KOJIJICKTHBHBIM 00CY)KACHHUEM MPOEKTa JIOKAITBHOTO aKTa | T.JI.

4.8. TIpu HEOOXOAMMOCTH JIOKATBHBIN aKT MPOXOJAUT MPOIEAYPY COTIACOBAHUS.

4.9. Cpoku M TOpPSIOK pa3pabOTKH MPOEKTa JIOKAIBHOTO aKTa, MOPSAIOK €ro COIJIACOBAHUS
yCTaHaBJIMBAETCS JIOKAJIbHBIM aKTOM 110 BEJIEHHIO JenonpousBoactsa B ['BIOY.

5. HOPAJOK INPUHATUA U YTBEPXKAEHUSA JTIOKAJIBHOI'O AKTA
5.1. JlokanbpHBIN aKT, TPOLISAIINM MPABOBYIO M JUTEPATYPHYIO IKCHEPTHU3Y, a TAKXKE MPOLEAYPY

COIJIaCOBaHUs, MOJUIEKUT INPUHATUIO U yTBepxkaAeHUI0 pykoBoauTesneM ['BJIOY B coorBercTBUU €
VYcrasom ['JIOVY.

5.2. Jlokanpable akTel ['BJIOY MOryT nmpHHHMATBHCSI PYKOBOAMTEIEM OOIIMM COBETOM TPYHAOBOTO
KOJIJIEKTHBA, MENaroruyeckMM COBETOM, OPTaHOM TOCYJapCTBEHHO-OOIIECTBEHHOTO YIpPaBICHUS
a1u0o0 uHBIM opraHoM camoynpasieHus ['B/IOY, HaneneHHbIM MONTHOMOYMSMHU IO TNPHUHITHIO
JOKAJIBHBIX AaKTOB B cooTBeTcTBUM ¢ ycraBoM ['B/IOY — no mnpenmeram uX BeneHUA H
KOMIIETECHIIVH.

5.3. [lpy NpUHATHM JIOKATBHBIX aKTOB, 3aTPAarMBAlOIIMX TpaBa BOCIHUTAHHHUKOB, YYUTHIBACTCS
MHEHHUE ponTeNeH (3aKOHHBIX IIPEICTaBUTENEH )

5.4. He moanexar NpUMEHEHMIO JIOKaJIbHbIE AKThl, YXYALIAIOUIUE MOJOKEHUE PaOOTHHUKOB IO
CPaBHEHUIO C TPYIOBBIM 3aKOHOJATEIbCTBOM, COIVIAIICHHUAMM, a TaKKE JIOKaJIbHBIE aKTHI,
NPUHATHIE C HApyILIEHUEeM MOpsAKa yueTa MHEHHS NPeICTaBUTEIbHOIO OpraHa pabOTHUKOB.

5.5. Ilpomenmmii npoueaypy NpUHATHS JOKAIbHBIA akT yTBepxkaaeTcs pykooaurenem ['BAOY.
[Tponetypa yrBepxaeHus odopmiiseTcs TU00 MOANUCHIO, MO0 npukazoM pykooauress [ BIOY.
5.6. JIokaJIbHBIN aKT BCTYIAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JTU0O, B Cllydyae OTCYTCTBUSA
TAaKOro yKa3aHWs, IO UCTEUYECHHM / KaJeHJAPHBIX JAHEW C JaThl NMPUHATHS AAHHOTO JIOKAJIBHOTO
aKTa.

JlaTol nmpuHSATHS JIOKaJIBHOTO aKkTa, Tpedytomiero yreepxkaenus pykosoguteneM ['BJIOY, apnsercs
JlaTa TaKOTO YTBEPKICHHUS.

5.7. Tlocne yTBepXKIEHHs JIOKAJBHOTO aKTa MPOBOAUTCS IMpOLEAypa O3HAKOMJICHHS C HUM
YYaCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHUH, Ha KOTOPBHIX PAaCHPOCTPAHAIOTCS MOJ0KEHUS JaHHOTO
JOKaJgbHOro axta. O3HaKOMJIEHHE C JIOKAaJIbHBIM aKTOM OQopMIIsieTcs B BHAE POCIHCU



O3HAKOMIISIEMBIX JIMII C YKa3aHUCM AaTbl O3HAKOMIICHUSA 100 Ha caMOM JIOKAJIbHOM aKTC, 1100 Ha
OTACJIIbHOM JIMCTC O3HAKOMIJICHU, IIpUJIaraCMbIM K HEMY, 1100 B OTACJIbHOM KYPHAJIC.

6. O®OPMJIEHME JIOKAJIBHOI'O AKTA
OdopmileHne JOKaIbHOTO aKTa BBIIOJIHAETCA B COOTBETCTBUU ¢ TpeboBaHUAMHU «[ ocynapcTBEHHON

CUCTEMBbl JIOKYMEHTAIIMOHHOTO obecriedyeHus: ymnpasieHus. OcHOBHble mojoxeHus. OOmiue
TpeOOBaHUS K JOKYMEHTaM U CIIy)KOaM JOKYMEHTALMOHHOTO O0ECIeUeHUs», a Takke HOpMaMu
«YHUPUIMPOBAHHOW CUCTEMBI JOKYMEHTAIMH. YHU(HUIMPOBAHHAS CHUCTEMa OPTraHU3aIMOHHO-
pacmopsiAuTeIbHONW JTOKyMeHTanuu. TpeboBanust k odopmieHuto gokymentoB. 'OCT P 6.30-
2003» (ytB. IlocranoBnenuem ['occranmapt Poccum ot 03.03.2003 Ne 65-ct «O npuHATHH U
BBEJICHHUH B JICCTBUE TOCYIapCTBEHHOTO cTanapta Poccuiickoit @eaepanuny). [Ipu sTom:

6.1. CtpykTypa JIOKaJbHOTO aKTa J0JDKHA 0OecreyrBaTh JIOTUYECKOE Pa3BUTHE TEMbI MPAaBOBOTO
perynupoBanus. Eciau TpeOyercs pazbsicHeHuUE 1iejeil 1 MOTUBOB MPUHATHUS JOKAJIBHOTO aKTa, TO B
MIPOEKTe JaeTcs BCTyNHUTelbHas 4acTb — npeamOyina. [lojokeHuss HOPMATHUBHOTO XapakTepa B
npeamMOyIly He BKIIFOYAIOTCSI.

6.2. HopmaruBHble mpennucanusi OQOPMISIIOTCS B BHJE ITYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOckuMu 1u@ppamMu ¢ TOYKOM M 3arojoBKOB HE UMEIOT. IIyHKTBI MOryT HOJpa3AensThCs Ha
MOJITYHKTBI, KOTOPBIE MOTYT UMETh OYKBEHHYIO U ITU(PPOBYIO HYMEPAIIHIO.

6.3. 3HaunTenpHbIE IO 00bEMY JIOKATFHBIE aKThl MOTYT JEIUTHCSA Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU ITUPPAMU U UMEIOT 3aTOJIOBKH.

6.4. Ecau B TIOKanbHOM aKTe MPUBOASATCS TaOIHIIbI, TpadUKU, KapThl, CXEMbI, TO OHH, KaK MIPaBUIIO,
JOJKHBI 0POPMIIATBCS B BUJIE MPUIIOKEHUI, a COOTBETCTBYIOIIME MYHKTHl aKTa JOJDKHBI UMETh
CCBUJIKU Ha 3TU NPUJIOKEHUS.

6.5. JIoKaNbHBIH aKT C MPUIOKESHUSAMH JIOJDKEH UMETh CKBO3HYIO HyMEPAIHIO CTPAHUII.

6.6. JlokanpHBIN aKT M3MaraeTcsi Ha TOCYAApCTBEHHOM si3bike Poccuiickoiit Dexepannuu U J0IHKEH
COOTBETCTBOBATh JUTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JOKAJIBHOTO aKTa JIOJDKHA OBITh JTIOTMYEeCKH 0OOCHOBAHHOM, OTBEYAOIEH IIEIISIM U
3a/1la4aM TMPaBOroO PETYIUPOBAHUS, a TaKkKe 00eCIeunBaroIIel TOTHYeCKOe Pa3BUTHE U MPABUILHOE
MMOHUMaHUE JaHHOTO JIOKAJIbHOTO aKTa.

6.8. B mokanbHBIX aKTax AArOTCS OIMpeNeeHHs] BBOJUMBIX IOPUIUYECKUX, TEXHUUECKUX U APYTUX
CHEIHUAbHBIX TEPMUHOB, €CIIM OHU HE SBJISIOTCS OOIIEU3BECTHBHIMH W HEYMOTPeOIseMbIMU B
3akoHozarenbeTBe Poccniickoit denepany u peruoHaIbHOM 3aKOHOJATEIbCTBE.

6.9. He pmomyckaercst mepenuchiBaHUE C 3aKOHOB. [Ipum HEOOXOAWMOCTH OTO Jelaercs B
OTCBIJIOUHOM (hopme.

7. OCHOBHBIE TPEBOBAHUA K JIOKAJIBHBIM AKTAM
Jloxanpubie akTel 'BJIOY m0mKHBI COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSIM:

7.1. TTonoxeHue AOMKHO COAEPKATh CIAEAYIONMINE 0053aTeIbHbIE PEKBU3UTHI:
« 0003HaYEHHUE BH/IA JIOKATLHOTO aKTa,

« €T0 HANMEHOBAHHUE,

o TpUQBL: IPUHSTO, YTBEPKIEHO, COTIIACOBAHO;

« PETHCTPAIIMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIIHNI €r0 HANMEHOBAHHIO;
« OTMETKY O HAJIMYMH MPUIOKESHHSI U COTTIACOBaHUS.

7.2. TlpaBuna TOMKHBI COIEPHKATh CIENYIOIINE 00s3aTeNbHbIE PEKBU3UTHI:

« 0003HaYEHHUE BH/IA JIOKATFHOTO aKTa,

« €F0 HAaNMEHOBaHUE, TPU(BI IPUHATHS U YTBEPIKICHUS;



o TEKCT, COOTBETCTBYIOIIIMN €r0 HAUMEHOBAHHUIO;

¢ OTMETKY O HaJINYMH MPUIIOKEHUSI, PETUCTPALIUOHHBIN HOMEP.

7.3. ITHCTpYKIIMU JOJDKHBI COAEPKATh CIEAYIOUINe 00s3aTelbHble pEKBU3UTHL: 0003HAUCHHE BHIA
JIOKaJIbHOTO aKTa; €ro HAMMEHOBAaHUE; TPU(BI IPUHATUSA U YTBEPIKIIEHHS; TEKCT, COOTBETCTBYIOIINUN
€ro HauMEHOBAHHUI0; OTMETKY O HAJIMYUU IIPHIIOKEHHUS, PETUCTPALIMOHHBIA HOMED.

7.4. TlocraHOBlIeHHE JOJDKHO COJAEp)KaThb 0O0s3aTeNbHblE PEKBU3UTHI: OOO3HAYeHHE BHJA
JIOKQJILHOTO aKTa, €r0 HauMEHOBAaHHWE, MECTO M JaTy INPUHATHUS, TEKCT, COOTBETCTBYIOLIUN €ro
HalMEHOBAHHUIO; JOJDKHOCTh, (PaMUJINIO, MHUIMAIBI U MOANNCH JIMIA, BBIHECLIETO IIOCTAHOBJICHUE;
OTTHCK II€YaTH.

7.5. PemieHust JOKHBI COAEPKATh CIEAYIOIINE PEKBU3UTHI: 0003HAYEHHUE BHJIA JIOKAJIBHOIO AKTa;
MECTO U JIaTy NPUHATHS, TEKCT, JOJDKHOCTh, (haMUINI0, HHALUAIIBI U TTOAINUCH JIUIA, TPUHSBIIETO
pelieHne, OTTUCK IIeYaTH.

7.6. IIpukassl u pactopsbkenus: pykopogureast OO TOMHKHBI COAEpIKaTh CIEAYIONINE 00s3aTebHbIe
PEKBU3UTHI: 0003HAUEHHE BHUJA JIOKAIBHOIO aKTa U €ro HaUMEHOBAHUE; MECTO U JaTy NPHHSITHS,
pPErUuCTpallMOHHbIII HOMEp, TEKCT, NOJDKHOCTb, (DaMMIIMIO, MHUIMAIbl U TMOAMHUCH PYKOBOAUTEIS
0OO. Ilpukassl u pacnopskeHus BeIMOIHATCS Ha 6nanke OO.

7.7. IIpOTOKOJIBI U aKThI JTOJIKHBI COJEPAKATh CIEeyIoNUe 00s3aTelIbHbIe PEKBU3UTHI: 0003HAUEHUE
BUJA JIOKAJIbHOI'O aKTa; MECTO U JaTy HPHUHITHUS, HOMEP; CIUCOK IPHUCYTCTBYIOIIUX, TEKCT,
COJIepIKalIiil OBECTKY JHS, ONMCAHUE XO0/a, TOPAKA U MPOLETYPhl COBEPILIAEMBIX ONPEAEIEHHBIX
(ropuAMYEeCKN 3HAYMMBIX) JEHCTBHH JHOO OTCYTCTBHE ONpEACIEHHBIX (AKTOB; TOJDKHOCTB,
damMuIMio, MHULMANBI M TMOANMCH Jula (ML), COCTABUBLIMX WM NPUHUMABIIMX YydacTHUE B
COCTaBJICHUM NPOTOKOJIA UM AKTA.

7.8. Meroanyeckre peKOMEHIAUM JIOJDKHBI COZEpKaTh CIENyIOIUe 00s3aTelbHble PEKBU3MTHI:
o0O3HaueHHe BHJA JIOKAIbHOIO aKTa, MECTO U JaTy MPUHATHS, €ro HauMEHOBaHHUE, TEKCT,
COOTBETCTBYIOIIMM €r0 HaMMEHOBAHUIO M COJEPIKallUil yKa3aHWE Ha BUJ, HAUMEHOBAaHUE U JATy
IPUHATHS TPaBUI WU MHCTPYKLUH, HOPMBI KOTOPBIX Pa3bCHSIOTCS, KOHKPETU3HUPYIOTCA HIIU
JETAM3UPYIOTCSI METOJIMYECKUMHU PEKOMEHJALUIMHU; JOKHOCTh, (aMuIMsl, WHHUIMAIbLl JIHIA
(JIM1I), COCTaBUBIIUX METOJUYECKUE PEKOMEHIAINH.

7.9. TlporpaMMbl W TUIaHBI JOJDKHBI COAEPKATH CIEAYIONIME O0S3aTeNIbHbIe PEKBH3UTHI:
0003Ha4YeHNEe BU/IA JIOKAIBHOIO aKTa; MECTO U JaTy MPUHATHS, HAUMEHOBAHUE U TEKCT JIOKAIbHOTO
aKTa, COOTBETCTBYIOLME €70 HANMEHOBAHUIO.

7.10. JlomkHOCTHasE MHCTPYKIMS PaOOTHUKA JOJDKHA COAEP)KaTh CIENyIOIIME pa3felbl: olIue
MOJIOKEHUS; OCHOBHBIE 3a/laud, MpaBa, MpefocTaBiseMble pabOTHUKY U €ro 0O0sS3aHHOCTH;
B3aMMOJCHCTBYS; OTBETCTBEHHOCTb 3a HEKAUYECTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHUE
(HeucnosiHeHHEe) OOS3aHHOCTEH, MPETyCMOTPEHHBIX TOJDKHOCTHOM MHCTPYKIIMEH; TpeOOBaHUS K
pabotHuky. Ilpum pa3paboTke JOMKHOCTHBIX HMHCTPYKIUH paOOTHUKOB PEKOMEHIyeTCs
PYKOBOJCTBOBATHCS:

o EnunpiM KBanM(UKalMOHHBIM CIIPAaBOYHUKOM JOJKHOCTEH PYKOBOAMTENEH, CHEHHATUCTOB U
ciayxkamux, pasjgen  «KBanudukanMoHHbIE — XapaKTepUCTUKHM  JIOJDKHOCTEH — paOOTHHKOB
0o0pa3oBaHUs», YTBEPKJIEHHOM IPHKa30M MUHUCTEPCTBA 3APAaBOOXPAHEHUS U  COIMAJIBLHOTO
pasButus Poccuiickoit @enepaunu ot 26.08.2010 r. Ne 761 u (3apeructpupoBan Muntoct PO or
06.10.10 r. per. Ne 186360), ¢ wu3MeHeHMAMH, BHECEHHBIMH IpHUKa30M MuHHCTEpCTBA
3/paBOOXpaHeHus] M couuanbHoro paszutus PO ot 31.05.2011 r. No 448 (3apeructpupoBaH
Muntoct PO 01.07.2011 r. per. Ne 21240).

o KBanugukamoHHbIM  CHOPABOYHUKOM Hpodeccuii pabouyux, KOTOPHIM YCTaHABJIMBAIOTCS
MecsiuHble okanel, yTB. [loctanoBnenuem ['ockomurera CCCP mo Tpyny comuaibHBIM BOIIPOCAM



BIICIIC ot 20.02.1984 1. Ne 58/3-102 (c m3ameHeHUsIMH U JmonoiHeHUssMH oT 13.12.1989 r. Ne
497/25-10).

« KBanmnpukammoHHpIM CIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOJAWTEINEH, CIEIUATUCTOB U JIPYTUX
ciayxamux (yrB. IloctanoBinenuem Muntpyna P® ot 21.08.1998 r. Ne 37 (B pea. Ilpuxazos
Mumnznpascoupazsutus PO ot 14 mapra 2011 r. Ne 194)

« TpynoBbiM koaexkcoM Poccuiickoit @enepanuu.

« denepanbHBIMU TOCYIaPCTBEHHBIMU TPEOOBAHUSIMH JIOIIKOIBHOTO 00pa3zoBaHus B PO.

o [IpodeccronanbHbIM  CTaHAAPTOM MEJArOrMYECKOro pabOTHHKA, YTBEPKIACHHBIM MPHUKA30M
MuHucTepcTBa Tpyla U colManbHOM 3amuThl Poccuiickoit @eaepanmu ot 18 okTsiops 2013 1. Ne
544n (Bcrymnaer B cuiy ¢ 01.01.2015 r.) Ileparor (megarorudeckasi A€sITEIbHOCTD B JIOIIKOJIBHOM,
HAYaJILHOM 001IeM, OCHOBHOM 00I1IeM, cpeiHeM o0IieM 00pa3oBaHnM) (BOCITUTATEINb, YIUTEIh)
7.11. Ilpu NOArOTOBKE JIOKAJIbHBIX AKTOB, PETYIHUPYIOUIUX COIUAIBHO-TPY/IOBbIE OTHOILICHUS
(HanpuMmep, KOJUIEKTUBHBIM JOTOBOp, MpaBWja BHYTPEHHErO0 pacmopsjaka W Jp.) CJIeAyer
PYKOBOJICTBOBATBCSl PEKOMEHAAIUSAMHU O HUX.

7.12. Cpeau nokanbHbix aktoB I'BJIOY BbIcmIyto ropuanyeckyro cuiy umeer Ycras ['BIOYVY.
[TosTomy npunumaemsbie B I'BJIOY nokanbHbIE akThl HE TOJKHBI IPOTUBOPEYUTH €0 Y CTaBY.

8. TOKYMEHTALMS
81 JloxajbHBIE aKTBI MpoOXOJAT IMPOUCAYPY PETUCTPALIUU B CTICIUAJIIbHOM KYPHAJIC.

8.2. OOs3aTeNbHONM perucTpaluy MOAJIEKAT IOJOXKEHMS, IpaBUia, HHCTPYKLUH, NPUKA3bl U
pacnopsbxkenust pykoogutens I'BJIOY.

8.3. PerucTpanuio JIOKaJIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIH 3a BeJICHNE 1€T0IPOU3BOICTBA
COIIACHO MHCTPYKIUH 110 Aenonpous3BoactBy B 'B/IOVY.

8.4. Peructpamnusi MOJIOKEHWH, TPAaBWJI W HMHCTPYKIMHA OCYIIECTBIISIETCS HE TO3JHEEe MHS WX
yrBepxaeHust pykooaurenem I'BJIOY, npuka3os u pacnopspkenuit pykosogutens I'BJIOY — ne
IIO3/IHEE AHS UX U3JaHUS.

9. HOPAJIOK BHECEHMUSI U3MEHEHUW U I[OHOJIHEHI/Iﬁ B JIOKAJIBHBIE AKTbI
9.1. B neiictByromue B ['BJIOY nokanbHbIe aKTH MOT'YT OBITH BHECCHBI M3MEHEHUS U JIOTIOJTHCHHSI.

9.2. Topsnok BHECEHUs M3MEHEHWH W JOTMOJTHEHWH B JIokanbHbIe akThl [ BJIOY ompenensercs B
CaMUX JIOKQJIBHBIX aKTax. B OCTANBHBIX CIIydasX M3MEHEHHUs WU JONOJHEHUs OCYIIECTBISIOTCS B
CIEYIOIIEM MOPSAAKE:

» BHeceHHe U3MEHEHUN U JOTOJHEHUN OCYLIECTBISAETCS B MOPAJKE, YCTAHOBICHHOM B JIOKAaJIbHOM
HOPMAaTUBHOM aKT€, HA OCHOBAHUH KOTOPOI'0 BHOCSTCS U3MEHEHUS;

e U3MEHEHUS U [IONOJHEHMs B JIOKaJbHbBIE aKThl: TOJIOKEHUS MPUHATBIE 0€3 COrIacoBaHMs C
OpraHoM yIpaBieHus (caMOympaBleHUs), TMpaBWiIa, HWHCTPYKIUH, MPOTPAMMBI, IIJIaHBI,
MIOCTAHOBJIEHUS, pElIeHUs, NMpUKa3bl U pacnopsokeHus pykooautens ['BJIOY, BHocaTcs myrem
u3nanus npukasza pykoBoautens ['6/I0OY o BHeceHun U3MeHEHUN WU JOTOTHEHUHN B JIOKATHHBIN
HOPMAaTHUBHBIN aKT;

e U3MEHEHUSI M JIONIOJIHEHHMS B TIOJIOKEHUS, TNPHUHATHIE IIOCIE COIVIACOBAHMS C OPraHOM
roCyJapCTBEHHO-OOIECTBEHHOT0 YIpaBiIeHUs (CaMOYIpaBlIEHHUs), BHOCATCS MyTEM H3aHUsA
npukasa pykooaurens I'b/IOY o BHeceHMM M3MEHEHUH WIN JONOJHEHUN B JIOKAJIBHBIM aKT, C
IIPEABAPUTEIILHBIM ITOJIYYEHUEM OT HETO COIVIACHS.

9.3. M3MeHeHMs 1 JIONIOJHEHHUS B JIOKAJIbHBIM aKT BCTYMAIOT B CHITY C JaThl, YKa3aHHOH B MPHKa3e O
BHECEHWH M3MEHECHHUU WM JOMOJHEHUW B JIOKAJbHBIM HOPMATUBHBIA aKT, a B CIy4ae OTCYTCTBHS



yKa3aHUsl B HEM JaThl — MO HMCTEYEHUM 7 KaJEHIAPHBIX HEW C JaThl BCTYIUICHUS MpPHUKa3a O
BHECEHUH U3MEHEHUW WM TONIOJIHEHUN B JIOKAJIbHBIN aKT B CUJTY.

9.4. I3MeHeHUs U JOTIOJIHCHUS B MPEANMUCAHUS ¥ TPEOOBaHUS, TPOTOKOJIBI U AKThI, METOIUYCCKUE
PEKOMEHJALUH, AKTHI O MPU3HAHUM JIOKAJIbHBIX aKTOB, YTPATUBILIMMU CUITY, HE BHOCSTCS.

10. BAK/IIOYUTEJIBHBIE ITOJOKEHUSA
10.1. Hacrosimee IlonoxkeHne NOANEKUT OOS3aTENBHOMY — COIJIACOBAHUIO C  OpPraHOM
camoynpasiienus [ BJIOY.



